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Annexure 1 - Checklist for items to accompany a Licence Renewal application for a
Investment Company with Variable
Capital

	ITEM TO BE SUBMITTED 
 
	 	Comment 
 

	Completed form 2 signed by the applicant;  
 
	

	The draft instrument of incorporation which shall comply with the requirements under Part 1 of Schedule 1 to the Act and Part 2 of the Collective Investment Schemes (Investment Companies with Variable Capital) Regulations, 2004
	

	prospectus containing the Information specified in Part II of Schedule 1 to the Act and Part III of the Collective Investment Schemes (Investment Companies with Variable Capital) Regulations, 2004; 
	

	Memorandum and articles of association that allow for free transfer of shares; 
	

	A statement of the particulars of the directors of the company;
	

	Details of the corporate name and registered or principal office of the depositary of the scheme;
	

	A board resolution authorizing the applicant to apply for the license category applied for.
	

	a statement of the proposed company’s head office;
	

	A bank reference;
	

	Two professional or business references and a letter of consent to act as an Authorised Corporate Director
	

	Letter of consent to act as a depository;
	

	Proof of payment of the prescribed fees in the Collective Investment Schemes (Fees) Instrument, 2016;
	

	Organizational structure showing designations and names of position occupants
	

	A letter of consent from a certified auditor
	

	Duly Filled CMA Resource Adequacy Assessment	
	

	A board resolution authorizing the applicant to apply for the license category applied for
	

	Submit an application for a no objection to the appointment of a prospective chief executive officer with the following:
a) An application letter from the Licensed person;
b) Two passport photos of the proposed person;
c) An updated, signed curriculum vitae of the proposed person, with the respective dates, positions held, key responsibilities, and achievements thereof, clearly indicated;
d) The latest tax compliance certificate for proposed person from their home jurisdiction;
e) A duly filled fit and proper form and witnessed by a Commissioner of Oaths or his or her equivalent in the respective country of residence or domicile;
f) A valid certificate of good conduct from Interpol or similar policing authority of the relevant home jurisdiction in the case of foreign directors, executive director and key personnel;
g) A credit reference bureau report;
h) Certified copies of all academic qualifications of the proposed person at university level and above, where applicable, as well as of professional qualifications or verifiable proof of membership to professional bodies, where applicable;
i) A copy of the passport or valid national identification document;
j) Individual credit references for the proposed person from his or her bankers during the last five years;
k) Two-character references from individuals, other than relatives or related persons, who have personally known the proposed person for at least five years:
l) Written confirmation by the nominating Licensed or approved on whether or not the proposed person is a politically exposed person;
m) Proof that a check has been conducted on the proposed person against the list of sanctioned persons at the Office of Foreign Assets Control of the United Nations, the European Union, or any such listing of sanctioned persons at a national, regional and domestic level;
n) A copy of the proposed job description in the case of a proposed employee.

	




Completed by ………………………………… 	Date……………………………. 
 
 
Signature…………………………………. 
 	 
On behalf of the applicant; 	 	 
 	 
 	 
Submitted by…………………………… 	 	Date……………………… 
 
 
Signature …………………………… 	 
 
Note: This Checklist should be filed on the License application file. 
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