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Annexure 1: Licence Renewal Checklist for Representative Licence
	ITEMS TO BE SUBMITTED
	STATUS

	1) Cover letter
	

	2) Completed licence renewal application Form 9
	

	3) Evidence of payment of application and license renewal fees: 
Application fee: 150,000 
Annual Licensing and renewal fees: 500,000
	

	4) Fit and Proper Assessment documents as per CMA Regulatory Notice No.2 of 2026: 

An approved person shall, at least once in every calendar year, submit the following information to enable the Authority evaluate and update the fit and proper status for each of its board and executive management staff:
a. A duly signed fit and proper form;
b. Evidence of compliance with Regulatory Notice No. 3 of 2018 on Market Certification and Competency Standards, where applicable;
c. An updated, signed Curriculum Vitae;
d. A Certificate of Good Conduct;
e. Credit reference bureau report; and 
f.  Any other documents as may be required by the Authority from time to time.

	


         
Important Notes:
1. Applications WILL NOT BE ACCEPTED unless they are accompanied by all relevant documents and fully meet the requirements set out under the Capital Markets Laws.
1. The Authority may request additional information during the review of the application.
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