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Annexure 1 - Checklist for items to accompany a new application for
Approval to act as a Transaction Adviser 
  
	ITEM TO BE SUBMITTED 
 
	 	Comment 
 

	Letter to the Authority requesting for approval to act as a transaction adviser and this shall include the details of the transaction for which the approval is required
	

	Certified copy of Certificate of Incorporation
	

	Certified copy of Articles and Memorandum of Association related to the business to be conducted under the license category applied for. 
	

	A full set of latest audited financial statements for the preceding two years; 
 
These should include; 
· Statement of financial position; 
· Statement of comprehensive income; 
· Statement of cash flows 
· Statement of changes in equity 
Notes to the financial statements 
	

	Most current management accounts audited by an external auditor / Audited Statement of Affairs
In case the applicant is a new company, this requirement can be substituted by submission of financial projections for three consecutive years ,the latest bank statements   and an audited statement of affairs.
	

	Fit and proper forms and certificates of good conduct for the directors, senior management team and the key personnel/ staff

For foreign nationals residing in Uganda, submit work permits and fit and proper forms commissioned in Uganda. For non-residents, submit notarized fit and proper forms from the country of residence.

	

	According to CMA Regulatory Notice No.2 of 2026, submit the following documents when submitting an application for a no objection to appointment of prospective employees and prospective directors of the Licensed and Approved Persons;
a) An application letter;
b) Two passport photos;
c) An updated, signed curriculum vitae of the proposed director/employee, with the respective dates, positions held, key responsibilities, and achievements thereof, clearly indicated;
d) The latest tax compliance certificate for the proposed directors/employees from their home jurisdiction;
e) A duly filled fit and proper form, witnessed by a Commissioner of Oaths or his or her equivalent in the respective country of residence or domicile;
f) A valid certificate of good conduct from Interpol or similar policing authority of the relevant home jurisdiction in the case of foreign directors, executive director and key personnel;
g) A credit reference bureau report;
h) Certified copies of all academic qualifications of the proposed director or employee at university level and above, where applicable, as well as of professional qualifications or verifiable proof of membership to professional bodies, where applicable;
i) A copy of the passport or valid national identification document;
j) Individual credit references for the proposed director/employee from his or her bankers during the last five years;
k) Two-character references from individuals, other than relatives or related persons, who have personally known the proposed director or employee for at least five years
l) Written confirmation by the nominating Licensed or approved on whether or not the proposed director/ employee is a politically exposed person;
m) Proof that a check has been conducted on the proposed director/employee against the list of sanctioned persons at the Office of Foreign Assets Control of the United Nations, the European Union, or any such listing of sanctioned persons at a national, regional and domestic level; 
n) A copy of the proposed job description in the case of a proposed employee; and
o) Evidence of compliance with Regulatory Notice No. 3 of 2018, where applicable.
	

	2 Passport Photos and Identification documents (National ID / passport) for directors, senior management and all key personnel/ staff
	

	Certificates of good conduct from the police for the directors, senior management team and the key personnel/ staff
	

	Complete Curriculum Vitae of directors, Senior Management and key personnel/ staff 
Showing telephone contacts, physical & e-mail address, and at least three referees
	

	Directors’ Declaration	
This is a declaration by the directors as to whether after due enquiry by them in relation to the interval between the date to which the last accounts have been made and a date not earlier than fourteen days before the date of the application― 
(i) the business of the company has, in their opinion, been satisfactorily maintained; 
(ii)  there have, in their opinion, arisen any circumstances adversely affecting the company’s trading or value of its assets; 
(iii) there are any contingent liabilities by reason of any guarantees given by the company or any of its subsidiaries; 
(iv) there are, since the last annual accounts, any changes in published reserves or any unusual factors affecting the profit of the company or any of its subsidiaries.
	

	A board resolution authorizing the applicant to apply for the license category applied for.
	

	Organizational structure showing designations and names of position occupants
	

	Current bank statement
	

	Evidence of a TIN Number  
	


Diagrams illustrating corporate structures, group relationships, governance arrangements, organizational design, clear reporting lines, business process flows and systems environments may be included. 
	 
SUMMARY OF DOCUMENTS SUBMITTED: 
 
Completed by :…………………………………… 	Date :………………………………. 
 
Signature :………………………………………. 


On behalf of the applicant; 	 	 
 	 	 
Submitted by :…………………………… 	 		Date :…………………………… 
 
Signature :………………………………… 	 
 
Note: This Checklist should be filed on the License application file. 
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